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INTRODUCTION 
Lausanne Collegiate School provides this handbook for the benefit of our students and their 
parents. By enrolling in Lausanne Collegiate School, parents and students have agreed to abide by 
policies as specified herein. 
 

ABOUT LAUSANNE 
Lausanne Collegiate School (Memphis, Tenn.) is a coeducational, PK-12 International 
Baccalaureate World School. Our student body represents 55 different countries with foreign 
nationals making up one third of the school population. Founded in 1926, Lausanne develops the 
intellect, talent, creativity and character of boys and girls through a joyful and challenging learning 
process. 
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Mission Statement 
Lausanne Collegiate School’s mission is to prepare each of its students for college and for life in a 
global environment. 
 

Identity Statement 
Building on the mastery of traditional college preparatory skills and high academic and ethical 
standards, Lausanne Collegiate School develops the individual talents, intellects, creativity and 
character of boys and girls through innovative teaching strategies and passionate and engaged 
learning within our diverse Pre- Kindergarten–12th grade setting. 
 

Vision Statement 
Building upon NAIS Principles of Good Practice (NAIS.org), principles of good practice, 
Lausanne Collegiate School will gain a national reputation for providing a superior education and 
for taking a leading role in promoting positive educational change. In particular, we will be noted 
for providing differentiated instruction for students, integrating technology in the classroom, 
promoting independent schools as public resources and embracing diversity of race, religion, class 
and learning styles among the constituents of our educational community. Recognized for our 
exceptional campus, we will offer a well-balanced blend of academics, athletics and the arts in an 
East Memphis neighborhood setting. 
 

Inclusion Vision Statement  
The Board of Trustees expressly affirms its celebration of each individual’s different beliefs, and 
most importantly the crucial need to listen. 

Statements to support Vision 

• We are committed to building a model inclusive community that embraces diverse values, 
opinions, beliefs, backgrounds, and each individual’s uniqueness. 

• We will act as ambassadors to promote diversity and its vital role in preparing our students. 

 

Governance 
Lausanne is governed by a Board of Trustees whose mission is “to ensure the future viability of the 
institution for the children of the present children.” The Board is comprised of parents, past 
parents, alumni and other community leaders who think strategically about the future of our 
school. The sole employee of the Board of Trustees is the Headmaster, who is responsible for all 
day-to-day operations. They do not serve as a board of appeals for operational issues. 

ACADEMIC CURRICULUM 
Lausanne’s challenging college preparatory curriculum not only prepares students for college but 
also for life in a global environment. Our core values described in The Lausanne Way reflect the 
unique benefits that students receive at Lausanne Collegiate School. 
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 The Lausanne Way 
• We create a joyful and challenging learning process. 

• We encourage continual self-refection. 

• We provide opportunities to succeed. 

• We embrace global mindedness.  

• We forge meaningful relationships. 

• We build character through service to others. 

• We empower individuals to seek their own journeys. 
 

An International Baccalaureate World School 
As a PreKindergarten - 12th grade International Baccalaureate World School, Lausanne follows the 
IB Continuum framework for its curriculum in each division. 

The International Baccalaureate Programme’s objective is to build a love for 
life-long learning within its students. This journey begins within the Primary 
Years Programme (PYP), fosters itself within the Middle Years Programme 
(MYP) and proves itself through the execution of the Diploma Programme 
(DP). 
 

The IB Learner Profile inspires and motivates the work of the teachers, the students and the 
school community, giving us tangible goals and the definition of what is meant by "international-
mindedness." 
 

The International Baccalaureate Mission Statement 
The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people 
who help to create a better and more peaceful world through intercultural understanding and 
respect. To this end the IBO works with schools, governments and international organizations to 
develop challenging programs of international education and rigorous assessment. These programs 
encourage students across the world to become active, compassionate and lifelong learners who 
understand that other people, with their differences, can also be right. 
 
 

  

https://www.lausanneschool.com/IB
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IB Learner Profile 
A Lausanne IB Learner will be: 
Open-minded – willing to experience and grow through the understanding of their culture while 
gaining an appreciation of other cultures and alternative points of view. 
Thinker – a critical and creative approach when solving complex problems for the purpose of 
making reasoned and ethical decisions. 
Communicators – effective in collaboration with others while confidently and creatively using a 
variety of communication tools. 
Principled – honest and acts with integrity, has a strong sense of fairness while taking 
responsibility for their own actions and accepting the consequences that accompany them. 
Inquirers – naturally curious, as they have been instilled with the necessary skills to conduct 
inquiry and research. 
Reflective – able to evaluate and understand their strengths and limitations through careful 
consideration of their learning and personal development. 
Knowledgeable – able to explore concepts, ideas and issues that have local and global significance 
and develop a deeper understanding across multiple disciplines. 
Risk-Takers – independent to explore new roles, unfamiliar ideas and uncertain situations with 
courage and the empowerment to articulate when defending their beliefs. 
Caring – empathetic, compassionate and respectful towards the needs and feelings of others in 
order to make a positive difference to others and to the environment through a personal 
commitment to service. 
Balanced – conscientious of the importance of intellectual, physical and emotional balance. 
 

Portrait Of A Graduate 
As they complete their academic journey at our school, a Lausanne graduate is... 

• a seeker of knowledge who understands the importance of intellectual, physical and 
emotional balance to achieve personal well-being for themselves and others. 

• a thinker able to recognize and approach complex problems, make ethical decisions and 
understand and capitalize on his or her strengths and limitations. 

• a confident risk-taker with an understanding of a broad and balanced range of disciplines. 

• an open-minded global citizen with a strong sense of fairness, justice and respect for other 
individuals, communities and the environment. 

• an effective communicator who seeks and evaluates a range of viewpoints. 

• a caring and reflective person who respects the needs and feelings of others and acts to 
make a positive difference. 

• an inquirer with a passion to continue a lifelong love of learning. 
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STUDENT, SCHOOL AND PARENT PARTNERSHIP 
Part of the Lausanne tradition is the school’s belief that a positive and constructive partnership 
between it and a student’s parents or guardian is essential to the fulfillment of the school’s mission. 
The school enrolls a student if such a partnership exists but reserves the right to dismiss a student 
if it does not. 
 
Lausanne’s students, faculty, staff and parents are co-equal members of our student-centered 
learning community as agreed to in the enrollment contract. To be successful, all members of the 
community must commit to abiding by standards and principles that strengthen our bonds and 
create an enduring foundation for the educational process.  
 

The Student 
Students at Lausanne Collegiate School commit to: 

• doing quality work 

• being honest in truth, word and deed 

• respecting self, others and property 

• displaying age-appropriate responsibilities 

• conducting themselves in accordance with the school’s expectations and reputation 

 

The School 
Teachers, administrators and staff commit to: 

• offering a rigorous college-preparatory program 

• being lifelong learners: Knowledgeable about cutting-edge content and developmental 
theory and actively pursues opportunities for personal professional improvement  

• providing a joyful learning environment which includes continuous, individualized 
reinforcement/feedback leading to consistent performance at or near each student's 
capacity  

• establishing meaningful emotional/psychological engagement with all students  

• instilling an appreciation for and understanding of our complex global society  

• Be understanding of different learning styles: Skilled in eliciting deep/engaged/active 
student-centered learning regardless of learning style, grade level, discipline, or age  

• Be facilitators of self-discovery: Skilled in the modeling and teaching of mission-
appropriate characteristics that inspire students to seek their own journeys and be self-
reflective while granting significant levels of responsibility and adult-like roles to all 
students  

• seeking and valuing parents’ perspectives on the student proactive communication with, 
and service to, each student's parents and in giving active support for, and establishing 
active engagement with, colleagues  

• making positive contributions to a professional, mission-focused sense of community with 
all constituent groups and maintaining a personable and professional relationship with all 
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of the school’s constituents, conducting themselves in accordance with the school’s 
expectations and reputation 

• setting high—but not uniform—academic and behavioral standards/expectations for all 
students and modeling service to others as a core value which undergirds those standards 

 

The Parent 
Parents commit to: 

• acting in the best interest of children 

• reading and responding to school-home communications 

• being familiar with and supportive of the school’s policies and procedures 

• maintaining a respectful relationship with all of the school’s constituents 

• conducting themselves in accordance with the school’s expectations and reputation 

• communicating directly with appropriate school personnel when concerns arise 

• contributing time, expertise and by giving annually to The Lausanne Fund and other 
fundraising efforts 

 

COMMITMENT TO DIVERSITY 
Lausanne is a community that will never tolerate any form of discrimination, intolerance or 
ignorance from its students, faculty/staff/administration, parents or any other Lausanne 
community members. We promote diversity and inclusion within all areas of our community. 
Therefore, as an educational institution, Lausanne’s goal is to foster a community that evokes 
positive change in the world.  
  
Lausanne is committed to creating an inclusive environment that celebrates differences and 
promotes dialogue through various perspectives.  
  
We continually practice this objective through facilitating education on, exposure to and 
engagement with diverse perspectives within the Lausanne community, the greater Memphis area 
and the world at large. 
  
Lausanne Collegiate School does not discriminate against anyone based on race, color, religion, 
gender/gender expression, sexual orientation, nationality or ethnic origin. 
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CONTACTS  
Lausanne Collegiate School 
1381 West Massey Road 
Memphis, TN 38120-3206 
 
Lower School     901-474-1000 
Middle School    901-474-1004 
Upper School    901-474-1032 
Admission Office   901-474-1030 
Afterschool Activities/Aftercare 901-484-3390 
Health Center     901-202-0867 

ORGANIZATION AND HOURS OF OPERATION 
Lausanne provides supervision of students from 7:30 a.m. until 4 p.m. (MS/US) and 7:30 a.m. –
3:15 p.m. (LS). 
 

Lower School: Grades PK2 – 4  
School day is 8 a.m. – 3 p.m. Early room begins at 7:30 a.m. in the classrooms for Grades PK-4. 

Middle School: Grades 5 – 8 
School day is 8:30 a.m. – 3:30 p.m. Zero Period 7:30 a.m. – 8:30 a.m. 

Upper School: Grades 9 – 12 
School day is 8:50 a.m. – 3:40 p.m.  
 
The Blue Heron Café and Lynx Store are open to all students, faculty, parents and guests. 
Blue Heron Café  Hours: 7:30 a.m.- 5 p.m. 
Lynx Store   Hours: 3-5 p.m. 
 

AfterCare 
AfterCare is offered to grades PK–8 from the close of school until 6 p.m. Extended Care will also 
be offered on certain school holidays and half days. For a detailed schedule, contact the AfterCare 
Office at 901-591-1177 or visit www.lausanneschool.com/aftercare. 
 
Students are not allowed to remain on campus in unsupervised areas. PK–8 students who are still 
on campus after dismissal and not participating in school-sponsored activities must be in 
AfterCare. Students in grades 9–12 who are still on campus after 4 p.m. but not involved in a 
Lausanne activity must report to the Upper School student lounge.  
 
Campus buildings are secured daily at 6 p.m. Any students still on campus after this time not 
involved in supervised activities must report to the Shockey Carpool waiting area.  

https://www.lausanneschool.com/contact-us
http://www.lausanneschool.com/aftercare
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ADMISSION REQUIREMENTS  
Lausanne seeks to admit bright, college-bound students who possess intellectual potential, 
motivation and parental support to succeed in our academically challenging International 
Baccalaureate Programmes. Successful candidates will have a strong work ethic, positive attitude, 
cooperative spirit, pleasant nature and genuine commitment to Knowledge, Truth and Honor.  
 
An outline of the application process and online application can be found at 
www.lausanneschool.com/how-to-apply. The deadline for first-round consideration is December 
31, after which time we follow a rolling admission process based on space available. We request 
that students applying for early childhood classes be of grade level age by June 1 for admission 
consideration. All students entering PK3-Age 3, JK-Age 4, SK-Age 5 must be toilet-trained by the 
first day of school. Toilet-training is not required of PK2-Age2 applicants.  Lausanne Collegiate 
School admits qualified students of any race, color, religion (creed), gender, gender expression and 
national ethnic origin. 
 
 

IMMUNIZATION POLICY 
Students must meet the required Tennessee state laws regarding immunizations before entrance to 
school, and all immunization records must be submitted on a Tennessee Official Immunization 
Certificate. Immunization records will be kept on file for each enrolled student in the Health 
Center.  
 
Parents should be aware that some colleges and universities will not enroll students without up-to-
date immunization records. 
 
 

PAYMENT OF TUITION AND FEES 
Lausanne’s tuition is designed to fund high level educational and program opportunities, hire and 
retain talented faculty and staff and maintain a campus that will enhance the experience of all 
learners, ultimately preparing each individual for college and for life in a global environment. You 
can learn more about our current tuition, payment options and fees on our website at 
lausanneschool.com/tuition-financial-aid. 
 
Details of your financial responsibility to the school are outlined in your contract. If issues arise, 
please contact the business office at 901-474-1007 as soon as possible.  

 

STUDENT RECORDS AND CONTRACTS REQUEST 
A copy of your child's contract can be downloaded at the time of enrollment or you can request a 
copy from the Admission or Business Office.  

http://www.lausanneschool.com/how-to-apply
https://www.tn.gov/content/tn/health/cedep/immunization-program/ip/immunization-requirements/childcare-12th-grade-immunization-requirements.html
https://www.lausanneschool.com/tuition-financial-aid
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Student Records may be requested from the Office of Admission. 
 

MOVING FAMILIES FINANCIAL OBLIGATIONS 
Should Lausanne receive from the parent or guardian written notice, delivered by hand or by 
certified mail/return receipt, notification of their intent to move more than 75 miles from 
Lausanne Collegiate School after the March 1 deadline date of withdrawal, the financial obligation 
of the parent will be modified as follows, following official notification of the move from a third 
party (letter from employer or other):  

• Notification received prior to June 1 — Deposit will not be returned, but no further 
payments will be due.  

• Notification received June 1–30 — Deposit will not be returned, and 70% of the full year’s 
tuition will be due.  

• Notification received July 1 or after — Full year’s tuition will be due.  
Families who chose to take TRP (Tuition Refund Plan Insurance) will be able to file for financial 
assistance as long as the student(s) has been in school at Lausanne Collegiate School for a 
minimum of ten full days of the contracted school year. TRP must be purchased on or before the 
first day of school.  
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ATTENDANCE POLICIES/PROCEDURES 
The development of a strong sense of personal responsibility is an important goal at Lausanne. 
Presence in each class is necessary for academic progress. Attendance is required at advisory, 
assemblies, grade level meetings, field trips and all classes. Attendance is critical for keeping track 
of students on the school grounds and ensuring the safety of all people on campus. Excessive 
absences and tardies may subject the student to administrative review regarding status for re-
enrollment. 
 
We ask parents to make every attempt to schedule medical and dental appointments so they do not 
interfere with school attendance. Each student’s absence and tardy record becomes part of his/her 
official educational record.  
 
 

Tardies  
Part of the emphasis we place on personal responsibility hinges upon a student being prompt and 
prepared. A student arriving late to class disrupts the flow of a daily lesson. We ask parents and 
students to be punctual. A student is marked tardy any time he or she is late arriving to school or 
to an individual class. All tardies will be marked unexcused. All students arriving late must check in 
at the Division Office. Students and parents will be notified when the number of tardies becomes 
excessive and may require a meeting with the Division Head.  
 
 

Absence Reporting or Early Checkout  
If a student is unable to attend school, parents should call or email the Division Office by 8:30 a.m. 
If a student is checking out early for any reason, a parent or legal guardian will need to contact the 
Division Office with the date, time and reason for early dismissal.  Students are not allowed to 
check out after 2:30 p.m. due to carpool traffic. 
  
 

Makeup Work/Planned Absences 
All divisions will accept makeup work. In Middle and Upper School, the time frame and the work 
to be handed in will be agreed upon between the student and each teacher when the Planned 
Absence Form is filled out. Any work missed during a non-planned absence will be agreed upon 
between the student and the teacher upon the student’s return. Typically, teachers give students a 
day to make up work for each day missed.  
 
 

Absences 
If a student is not in class when his or her name is called, that student is marked absent. If that 
student arrives in class after their name has been called, the teacher will wait until the end of class 
and mark that student tardy after class is dismissed. 
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Parents of students who are chronically absent need to proactively contact the Division Office and 
schedule a meeting with the Assistant Division Head, Learning Specialist and the student’s advisor. 
Documentation will be required for any ongoing health issue that is impacting a student’s ability to 
be in school on a consistent basis.  
 

Extracurricular Activities on Absent Days 
Students must be present in school in order to participate in any extracurricular activity that day, 
including athletics, art performances and all other official school activities. If a student is unable to 
come to school but would still like to participate in an after-school activity, the student must 
present the reason for non-attendance to the Division Head and get special approval.  
 

Excessive Absences 
In Lower School, students may not miss more than 10 days of school before Winter Break or 20 
days total before Summer Break unless there is a medically documented reason or planned 
absence. Chronic absences and tardies may subject the student to administrative review regarding 
status for re-enrollment. 
 
All absences in grades 5–12 are recorded by class period, and it is attendance by class that 
determines whether credit is earned. Exceptions include religious holidays, three days of 
preapproved college visits (for the entire school year and only for juniors and seniors), school-
sponsored trips, extended illness (three or more days in a row) with a doctor’s verification on each 
occasion and chronic illness (repeated absences of one or more days due to the same medical 
circumstances) with a doctor’s verification.  
 
Middle School students with more than seven absences in a term class will be required to set up a 
meeting with the Division Head to discuss whether credit will be granted for the course. Students 
with 20 or more absences in a full-year course are in jeopardy of losing academic credit for the 
course. Consequently, students reaching 15 absences in a course will receive a letter placing them 
on Attendance Probation for the remainder of the semester or school year.  
 
Upper School students with more than five absences in a semester class will be required to set up a 
meeting with the Division Head to discuss whether credit will be granted for the course. Students 
with 10 or more absences in a full-year course are in jeopardy of losing academic credit for the 
course. Consequently, students reaching 8 absences in a course will receive a letter placing them on 
Attendance Probation for the remainder of the semester or school year. 
 
 
Once on probation, the student will be required to provide documentation for any further 
absences in the course. Students on Attendance Probation will not be eligible to travel on school 
trips/competitions that lead to further absences from classes without the permission of the 
Division Head. 
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STUDENT DRESS CODE 
Our student dress code is designed with our school mission in mind: "to prepare each student for 
college and for life in a global environment." In many facets of life, including professional settings, 
expectations of appearance must be met. We want to prepare our students for that reality while 
also limiting the impact a student's clothing may have on their full participation in the school day.  
  
Students who are in violation of the dress code will be notified discretely by a faculty / staff 
member. If the dress code violation can be accommodated throughout the day or modified to meet 
the dress code, the conversation will serve as a warning to the next time. If the dress code violation 
is extreme, a parent may need to be called to bring a change of attire for the day. 
  
In general, student apparel needs to be modest, clean, untorn, hemmed and properly fitted with 
consideration given to comfort and function within a learning environment. Students are expected 
to arrive on campus in dress code and remain in dress code until they leave campus. Students must 
be in dress code under jackets, coats, sweatshirts and any other outer layer. Flip flops may never be 
worn during school.  
  
Lausanne students are not allowed to wear t-shirts, sweatshirts, etc., representing other local 

elementary or secondary schools.  
  
Business formal (US only) is defined as being worn for more formal settings such as award 
ceremonies, special dinners, job interviews, scholarship interviews, etc. or other important events.  
  
Business casual (all divisions) is defined as a style of clothing that is less formal than traditional 
business wear (business formal) that is intended to give a professional and businesslike impression 
but with more casual elements for comfort. 
  

EARLY CHILDHOOD & LOWER SCHOOL (GRADES PK2 – 4TH) 
• Footwear must have a closed toe and closed heel with a rubber-type sole. Tennis shoes are 

preferred.  
• Shirts must cover midriff and back and reach the top of pants/leggings/shorts at all times.  
• Shorts under skirts and dresses is highly encouraged.  
• Hats and sunglasses may be worn outside only.  
• All hairstyles must be neat, clean, groomed and well kept. Only natural hair colors are 

permitted. 

3rd – 4th Grade Students: 
• Shorts, skirts and dresses must be of modest length (fingertip length or longer). 
• Spaghetti strap tops must be accompanied by a sweater, jacket or sweatshirt. 

  

MIDDLE & UPPER SCHOOL (GRADES 5TH- 12TH) 
Business Casual   

• Shorts, skirts, and dresses must be of modest length (fingertip length or longer).   
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• Tops must extend to the pants/skirts/shorts and always cover midriff and back fully.   

• Permitted tops include collared shirts, T shirts with small logos (Nike, Polo, etc.), 
college/university T shirts, Lausanne T shirts, blouses, and tunic-style tops of any color or 
style. Graphic tees and shirts representing other high schools are not permitted.  The 
expectation is the same for sweatshirts/hoodies.    

• Students must wear shoes that are appropriate for daily activities. Please remember that 
closed-toed shoes are often required for many science labs.   

• Hats or hoods are not permitted during the school day.   

• Leggings/yoga pants are permitted (small logos only) so long as the top extends below the 
fingertips.   

• Athletic shorts, sweatpants and sleepwear are not permitted unless a part of a documented 
spirit day.  

• All hairstyles must be neat, clean, groomed and well kept. Only natural hair colors are 
permitted.   

• Facial piercings and gauged earrings are not permitted.   

• Facial hair is not permitted (i.e., stubble, sideburns, goatees etc.).   

• Footwear must complement business casual attire. Flip flops, slippers/house shoes or 
crocs are not permitted.  

  

Convocation Dress (Business Formal)  

• Every Monday for Upper School/Designated Days for Middle School 

• All button-up dress shirts must be accompanied by one of the following:  Necktie/Bowtie, 
Blazer, or Sweater.  Sweatshirts/Hoodies are not permitted for Convocation dress.   

• Strapless and sleeveless tops are not permitted unless accompanied by a sweater or blazer.   

• All shirts must be neatly tucked and accompanied by a belt if there are available loops.   

• No denim is permitted on Convocation dates, including colored denim.   

• Pants, skirts, and dresses must be tailored and neat.   

• Skirts and dresses must be of modest length (fingertip length or longer).  

• All hairstyles must be neat, clean, groomed and well kept. Only natural hair colors are 
permitted.   

• Facial hair is not permitted (i.e., stubble, sideburns, goatees etc.)   

• Footwear must complement business formal attire. Athletic shoes, flip flops, 
slippers/house shoes or crocs are not appropriate for Convocation.   

• Facial piercings and gauged earrings are not permitted.  

  

Spirit Day Dress (Casual)   

• FRIDAYS ONLY 

• Jeans are defined as blue denim.  Blue denim jeans may only be worn on Fridays and or 
designated spirit days.  Jeans must be neat and void of tears or frays.   

• Students are highly encouraged to wear Lausanne spirit T shirts or Lausanne polos.    
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• Shirts representing other high schools are not permitted.  The expectation is the same for 
sweatshirts/hoodies.  

• Flip flops, slippers/house shoes or crocs are not permitted.  
  

Athletic Dress   

• All rules above are to be followed, except for tank tops. 

• Shirts must fully cover midriff, back, and always reach the top of pants/leggings/shorts.   

• For certain athletic games, shirts may need to be tucked.  

• On game days, coaches may require convocation dress for their players.  
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COMPUTER, SYSTEMS AND PERSONAL TECHNOLOGY USE 
Students, teachers and administrators will act ethically, legally and efficiently when using 
technology of any kind at Lausanne Collegiate School. 
 

Personal Technology 
The school believes that we should embrace technological advances and support student learning 
with carefully managed use of laptops, tablets and handheld devices.  
 

Headphones 
Headphones can only be used within class with the permission of the teacher. Use of headphones, 
of any kind, on campus is otherwise prohibited. 
 

Smart Watches 
Smart watches, like the Apple Watch, are not allowed in Lower and Middle School.  
 

Cell Phones 
It’s important to help students understand and develop healthy habits while utilizing devices. 
Taking part in the community at Lausanne is an important part of the learning process, 
and students should endeavor to be present, responsive and available to others at all times. To help 
them accomplish this, each division has scaffolding permissions for their possession and use.  
 
Lower School students are not allowed to bring cell phones to school. Middle School students 
can bring cell phones to campus, but they must remain turned off and in the student’s bag during 
school hours. Upper School students are allowed cell phones and portable electronic devices 
other than laptops, but they must be turned off during classes and stored appropriately unless 
being used for educational purposes as designated by a teacher.  
 
Upper School students may use their phones (without headphones) between classes in Upper 
School buildings but are asked to refrain from using them in areas shared with Lower and Middle 
School students, such as the breezeway, dining hall, library, gym and athletic fields. They are not 
allowed to use them in Lower or Middle School buildings.  
 
Cell phone usage in situations where privacy is a concern is also prohibited, particularly in locker 
rooms and bathrooms. 
 
While these devices are allowed in the above situations, their use is highly discouraged when others 
are present.  
 
Students must respect the privacy of others on campus and honor requests to put their cell phones 
away. Students with cell phones they intend to use on campus are required to enter their numbers 
into the online portal’s Household Profile for the emergency notification system. 
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Consequences 
If an electronic device disrupts a class, it will be confiscated and turned in to administration. The 
student’s guardian will be notified and must come to school to retrieve the phone. If a student is 
caught using a portable electronic device during an assessment without the express permission of 
the teacher, he/she will receive a zero and may be subject to further disciplinary action. 
 

Software 
Lausanne Collegiate School respects all computer software copyrights and adheres to the terms of 
all software licenses to which the school is party. School employees or students may not duplicate 
any licensed software or related documentation for use on either school premises or elsewhere 
unless Lausanne Collegiate School is expressly authorized to do so by agreement with the licenser.  
 
Unauthorized duplication of software may subject employees and/or students to both civil and 
criminal penalties under the United States Copyright Act. Employees may not give stand-alone 
software to any other employee or any software to non-employees, including parents, contractors, 
students and others. Lausanne Collegiate School employees and students may use software on local 
area networks or on multiple machines only in accordance with applicable license agreements. 
 

Legal Propriety 
All members of the Lausanne community must comply with trademark, copyright laws and all 
license agreements. Ignorance of the law is not immunity. If students are unsure, they should ask a 
teacher or a parent for guidance. 
 

Privacy/Safety 
Students should not: 

• open, use or change computer files that do not belong to them 
• reveal their full name, phone number, home address, social security number, credit card 

numbers or password or those of other people 
 

Language Appropriateness 
Students should: 

• Always use appropriate language; both verbally and written. 

• Never use or transmit language/material that is profane, obscene, abusive, offensive, 
intimidating, aggressive or discriminatory. 

• Never use any forms of slurs. A slur is defined as profane or derogatory language/behavior 
that refers to real or perceived ethnicity, race, national origin, immigrant status, religious 
belief, gender, sexual orientation, age, disability, political affiliation, manner of speech, or 
any other physical or cultural characteristics. A slur could be made verbally, in writing, via a 
gesture or online. 

• NOTE that cyber harassment of any kind will not be tolerated, and violators may be 
subject to disciplinary action up to and including expulsion 
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Internet Use 
Students should: 

• maintain high integrity and focus while browsing for specific information 
• have a specific topic of interest for educational research when using the Internet 

 
If a student inadvertently accesses a website that contains obscene, pornographic or otherwise 
offensive material, the student should notify a teacher or technology staff as quickly as possible so 
that such sites can be blocked from further access within the Lausanne firewall. This is not merely 
a request: it is a responsibility. 

  

Student Use Policy 
All students in grades 1–12 are responsible for adhering to the Acceptable and Responsible Use 
Policy available on the Lausanne website. 

  

https://www.lausanneschool.com/laptop-policy
https://www.lausanneschool.com/laptop-policy
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STUDENT MENTAL HEALTH AND WELL-BEING  
Lausanne develops balanced students through supporting their mental health and well-being and 
uses best practices and customized learning to support all learners in academic growth. Lausanne 
desires for each student to seek his/her own journey, cope with life’s normal stresses, engage in 
principled work and positively contribute to his/her community.   
 
Lausanne provides a variety of proactive, school-based supports to promote students’ mental 
health and well-being. These supports include but are not limited to the following:  

• Certified school counselors in Lower, Middle and Upper School 

• Biweekly lessons in Lower School 

• Daily Focus Sessions in Middle School 

• Mindful moments before each class in Middle School 

• Daily advisory programs in Middle and Upper School 

• Short-term individual and group counseling services  

• Biannual training of faculty/staff regarding mental health promotion and suicide 
prevention  

• Social and Emotional Learning programs throughout Lower, Middle and Upper School 
  
When serious and foreseeable harm to self and others occurs, Lausanne supports students 
by adhering to guidelines provided by the American School Counselor Association’s ethical 
standards for school counselors.   
 
Lausanne will inform parents/guardians and/or appropriate authorities when students pose a 
serious and foreseeable risk of harm to self or others.   
 
Lausanne will not release a student who is a danger to self or others until the student has proper 
and necessary support.  
 
Lausanne will report to parents/guardians and/or appropriate authorities when students disclose a 
perpetrated or a perceived threat to their physical or mental well-being. This threat may include but 
is not limited to physical abuse, sexual abuse, neglect, dating violence, bullying or sexual 
harassment.  
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Academic Accommodation Evaluations 
In grades SK-4, Learning Specialists collaborate with teachers to apply effective instructional 
strategies for a variety of learners by facilitating small group and/or one-on-one instruction. In the 
Middle and Upper School, Learning Specialists communicate needed classroom accommodations 
to teachers and help devise strategies to ensure student success.  
  
Students who may need assistance in a skill or content area are identified through assessments and 
observation by the classroom teacher. The teacher then consults with the Learning Specialists to 
collaborate around supports/interventions that best meet individual student needs. After a period 
of observations and interventions, the teacher, specialists and families discuss learning growth and 
future steps. This could include continued support in and out of class (tutoring), or it may involve 
a request for parents to seek a professional diagnosis to determine how the school can further 
support the learner.       
  
Occasionally, a student qualifies, through a professional evaluation, to receive certain 
accommodations for a learning difference(s). If input from the school is requested by an external 
counseling service, all forms completed by Lausanne faculty and staff on the student’s behalf will 
be sent directly to the outside professional via email, mail or fax. 
  
Once the school receives an evaluation report, the learning specialist develops a learning plan 
which best supports the individual needs of the learner. This learning plan is a confidential 
document only accessible by parents, specialists and classroom teachers.  
  
While being sensitive and responsive to students’ needs, Lausanne reserves the right to limit the 
diagnostician’s or psychologist’s specified recommendations to the following:  

• Extended time on tests and in-class written work 

• Use of software that enhances verbal and/or written processing of data and ideas 

• Under special circumstances, a reader to read assessments to the student 

• Teacher-developed differentiation of assignments that meet the curriculum goals and 
standards of courses 

 
If testing is new or updated, an appointment must be made with the divisional Learning Specialist 
for a parent-teacher conference. Testing is required to be updated every three years. Each year, as 
the student is placed with new teachers, the parents and the school must ensure the teachers 
receive documentation for accommodations. Documentation is kept on file by the Learning 
Specialist. 
  
When a Lausanne student receives an educational diagnosis and request for accommodations for 
the first time in that student’s educational career, he or she must first use the accommodation(s) in 
the classroom for a minimum of two consecutive weeks prior to the week of exams. At the end of 
each academic year, the school administration will assess whether Lausanne can adequately 
accommodate the needs of a student with learning differences or whether that student would be 
better served in a different school setting. 
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Inclusive Assessment Arrangements 
Lower School: When outlined in a student’s learning plan, accommodations will be offered to the 
student to assist his/her needs during assessments. This could include additional time, a small 
group setting or portions read aloud.  Any reasonable adjustments for a particular learner 
pertaining to his or her individual needs will be considered.   
  
Middle/Upper School: Lausanne Collegiate School believes that all students must be allowed to 
take their examinations under conditions that are as fair as possible. Students eligible for inclusive 
assessment arrangements should be diagnosed with specific learning disabilities as defined through 
psychoeducational testing. 
  
Examples of inclusive accommodations include but are not limited to: 

• Extended time 

• Use of a calculator, spell check or dictionary 

• Translators (for EAL students) 

• Small group testing or one-on-one testing 

• Readers and a scribe 

• Testing over multiple days 

• Use of memory supports 
 

English as an Additional Language (EAL) 
The EAL Program at Lausanne helps students learn English in a supportive environment. All 
students whose native language is not English are assessed to determine the level of support 
needed to be successful and may be required to participate in the EAL Program. The evaluation 
will be based on admission requirements, a placement exam and /or grade performance. Lausanne 
will make the determination and advise parents, guardians and homestay parents of the required 
assistance and tutoring fees. Students are enrolled in mainstream classes, and assessments are 
modified with support from the tutor to take into account the student’s English level. When a 
student is ready to leave the EAL Program, the student takes an assessment provided by the 
English department and, if the student passes, he/she is placed in the appropriate English class. 
The EAL fees are outlined in Lausanne’s Tuition and Fees Sheet and the enrollment contract. 
Please contact the EAL Coordinator with any questions. 
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Homework Policy  
Homework is assigned to serve the following purposes:  

• develop and strengthen skills  

• train students in good study habits  

• increase ability in self-direction and self-discipline  

• promote growth in responsibility  

• prepare the student for upcoming classes, as necessary 
 
Students are expected to complete 100% of homework assigned and submit their work to the 
teacher on time. There are age-appropriate consequences for non-completion of homework.  
 
Homework assignments for grades 5–12 are made available weekly. Teachers carefully review the 
homework they are assigning for appropriate student ability level using differentiation and accuracy 
in content and skills reviewed. 
 
Students should have no more than 10 minutes per grade level worth of homework per night. In 
other words, a 5th grader should have 10 minutes x five for a total of 50 minutes of homework per night. An 8th 
grader should have no more than 80 minutes of homework per night.  
 
Grade level teams collaborate weekly to organize homework assignments for the purpose of 
maximizing learning and reinforcement in all subject areas. No homework is assigned during 
extended absences longer than three days, such as holidays, class trips, etc. except during the 
summer. 
 
These are broad guidelines meant to give perspective to the amount of homework a student 
should receive per night. Students should absolutely not have more than eight cumulative hours of 
homework per week, cumulative for all classes. Parents and students are responsible for informing 
the teacher of any concerns.  
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Standardized Testing 
Lausanne Collegiate School will assess student aptitude and performance periodically through the 
use of published, standardized testing instruments designed to assist in the evaluation of student 
aptitude and performance comparable to educational settings elsewhere. Testing materials and 
individual scores are held in the confidential status they merit. Administrators and faculty analyze 
testing results as one means of evaluating curriculum and teaching methodologies. Lausanne uses 
standardized tests in order to achieve the following goals: 

• identify applicants possessing the aptitude and general knowledge base from which 
successful acclimation to Lausanne may be predicted  

• evaluate the curriculum 

• determine individual student scholastic aptitude and achievement 

• assist individuals in making educational decisions 

• facilitate college entry 

• enable college coursework credit prior to college entry 
 
The following is a list of the instruments currently in use, the purpose for which they were 
designed by the publisher and the grade level at which they are administered: 
 

Growth Measurement 
In grades 2 through 10, the school uses a combination of different growth assessments to measure 
student progress over the year in English and Math. The school primarily uses IXL for math in 
grades 2 through 10 and English in grades 2 through 4, and No Red Ink in English for grades 5 
through 10. The growth data is readily available by request from the student’s teacher. 
 

Independent School Entrance Examination (ISEE) 
Part of the admission process for students entering grades 5–12.  
 

Preliminary Scholastic Aptitude Test/National Merit Scholarship Qualifying Test (PSAT/NMSQT) 
Preparation for SAT; employed in educational and college counseling; scholarship qualifying test 
for grade 11. This test is also given in grades 9 and 10 (as a practice test). 
 

ALIS Assessment 
Predictive and adaptive test used to help teachers support students in their IB classes. Taken at the 
start of grade 11. 
 

Scholastic Aptitude Test I and the Test of Standard Written English (SAT I)  
For college admission, students are asked to schedule and attempt for the first time by the end of 
grade 11. We do not offer special on campus testing for students with learning plans. 
 

Scholastic Aptitude Test II (SAT II) (Formerly Achievement Tests)  
Supplemental requirement for admission to certain colleges; for students in grades 10, 11 and 12. 
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American College Test (ACT) 
For college admission, students are asked to schedule and attempt for the first time by the end of 
grade 11. We offer special testing on campus for students with approved accommodations for the 
ACT twice a year, in October and February.  
  

International Baccalaureate External Assessments 
All students in Grade 11 and 12, unless otherwise noted, are expected to take the IB External 
Assessment for the IB class they are taking. All students will pay a registration fee with the IB of 
$172. Each subject examination is $119. Students in the full Diploma Programme will pay $886 in 
total for all classes. They are not responsible for the fee for the Theory of Knowledge assessment, 
the Extended Essay or the Creativity, Action and Service program. 
 

 

ASSESSMENT  
Grading or assessment is integral to all teaching and learning. The objective of assessment is to 
provide feedback of the learning process and a student’s acquisition of knowledge, understanding 
of concepts and mastery of skills. 
 
We believe assessment should:  

• Use a variety of tools and strategies, both formal and informal 

• Include both formative and summative tasks 

• Create authentic opportunities for all students to be successful 

• Differentiate according to the needs of students  

• Provide opportunities for students to demonstrate understanding 

• Be student-centered 

• Drive instruction, guide learning and inform curriculum planning 
 
Following the IB Continuum of Education, student work and progress is assessed as direct 
evidence of achievement against the stated academic goals of courses at Lausanne. In addition to 
academic skills, IB assessments encourage an international outlook and intercultural skills, 
wherever appropriate. Student results are determined by performance against set standards. 
 

Primary Years Programme 
In Early Childhood (PK-SK), assessment is completed through classroom activities. In 1st-4th 
grades, assessment also takes place through classroom activities and formal assessments are shared 
with families. In grades PK-4th, progress reports are accessible online following the end of each 
trimester. 
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Middle Years Programme 
In Middle and Upper School, the International Baccalaureate emphasizes growth and student 
improvement over time (or the trend). Assessments always reflect achievement at that moment in 
time and allow teachers to focus on areas where students need to improve (criteria). The MYP 
Criteria Score indicates the current level of performance a student has earned in the criteria being 
assessed.  
 
Learn more about our approach to assessment and how Grade Point Averages are calculated at 
https://www.lausanneschool.com/grading. 
 

Diploma Programme  
The Upper School continues using International Baccalaureate criterion-based assessments and 
grading in all subjects. Students are evaluated on class-specific IB rubrics in four criteria (A, B, C 
and D) to build towards mastery of each subject. The sum of these numbers corresponds to a 
percentage grade to help interpret progress each term.  
 
Learn more about our approach to assessment and how Grade Point Averages are calculated at 
https://www.lausanneschool.com/grading. 
 
For students who transfer in the ninth through eleventh grades, the Lausanne official transcript 
will be attached to the previous school’s transcript and sent to colleges with the previous school’s 
GPA and Lausanne’s transcripts, which will designate another GPA. Lausanne transcripts are not 
merged with non-Lausanne transcripts. The GPA from the previous school will be considered in 
the awarding of quality points and honors if the stated criteria are met.  
 

Academic Probation 
The academic probation process is designed to provide an extra layer of support to students who 
need it. We want to make sure everyone has every opportunity to succeed.  
 

Middle School 
If a student fails to maintain a 65% average in each of their classes by the end of the school term, 
they may face separation from Lausanne Collegiate School. 
 
Lausanne Collegiate School reserves the right to deny continued enrollment for students who fail 
to demonstrate sufficient academic progress. 
 

Upper School 
If a student’s grade falls below 70% in any of their classes, the student will be placed on Academic 
Probation and the following interventions will be taken: 
 

https://www.lausanneschool.com/grading
https://www.lausanneschool.com/grading
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• The student is withdrawn from all extracurricular activities while on probation. This 
includes athletics, arts, clubs, student government, and all other school associated 
extracurricular activities. 

• The student’s advisor will contact the student’s parents and teachers and create an 
academic support plan to help the student improve. This plan may include extra help 
sessions with the teacher, possible NHS tutoring, and more. 

• Teachers will keep attendance of the student’s participation in all support sessions. 
 
Academic probation will remain in effect from 9:00 am (start of school) to 9:00 am the following 
Monday. Even if the student rises above this mark in the class that initially placed them on 
probation, they will remain on probation until the end of this period. 
 
Lausanne Collegiate School reserves the right to deny continued enrollment for students who enter 
Academic Probation status at any point in the year and who fail to demonstrate sufficient academic 
progress. 
 

 

Add/Drop Classes 
Students can add or drop classes during the first term of the year, pending approval from 
administration and the teacher of the course.  
 
If a student wishes to drop a class after the first term, they will get a ‘Withdrawn Pass’ or a 
‘Withdrawn Fail’ on their high school transcript for that class, depending on their latest averaged 
or trended grade in the course. As this is on the transcript, students need to have approval from a 
college counselor to drop the class. Students also need to replace the class with another course and 
obtain approval from the teacher for late arrival. The student is responsible for all work missed 
prior to transferring into that class. 
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Graduation Requirements 
Lausanne’s graduation requirements are developed to ensure that students meet the entry 
requirements of the best universities, as well as fulfill IB class requirements. 
 
To graduate, each student needs to have credits in the following areas: 
English 12 credits 
Social Studies 9 credits (6 must be history) 
Mathematics 12 credits 
Sciences 9 credits (6 must be lab sciences) 
World Languages 9 credits (recommended consecutive same language) 
Fine Arts (Performing or Visual 
Arts) and/or Design 

6 credits 
 

Electives 9 credits 
Personal Project/CAS Fulfillment of requirement through the advisory program 
Total 66 credits  

 

Diploma Honors Awarded at Graduation 
Courses taken between the 9th and 12th grade will be calculated in the student’s  cumulative GPA, 
credit calculations and graduation requirements. This is in accordance with the IB 
guidelines. Calculations are based on a 4.0 scale over all four years of Upper School.  Having 
satisfied course requirements, designations will be awarded as follows based on total earned point 
averages as follows:  
  

3.25 gpa       Honors Diploma 
3.50 gpa       Cum Laude Diploma 
3.75 gpa       Magna Cum Laude Diploma 
4.00 gpa       Summa Cum Laude Diploma 

 
Calculations are based on a 4.0 scale over all four years of Upper School.  
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PARENT, GUARDIAN, STUDENT COMPLAINT PROCEDURE  
The school strives to be open and transparent in all aspects of school life, including grading 
processes, application processes (such as for the Diploma Programme), scheduling, and more. If a 
parent or student has a concern about any aspect of their experience at Lausanne, they are 
encouraged to follow the processes listed below.  
 

Grades  
If a parent or student has a question about how an assessment was scored, they are encouraged to 
first read the feedback given on the assessment itself. Then, they may reach out to the teacher of 
the course to get a detailed description of why that grade was given. If the parent or student wishes 
to appeal the score, they may contact the division head.  
 

IB assessed examinations  
All MYP and DP external assessments are scored by the IB. If a parent or student is not satisfied 
with the score they received from the IB, they have 5 days to request that the MYP coordinator 
(for Personal Project scores) or the DP Coordinator ask for an Enquiry Upon Results (EUR) from 
the IB. The coordinator will then meet with the family and explain the process, then the family will 
sign the official EUR request. The family is responsible for the fees of the EUR, and all decisions 
regarding the scoring of the examinations rests with the IB.  
 

Class placements  
To help students focus on areas of strength, the school has standard level and higher level courses 
in Math, Science, Languages, and in all DP courses. To enter higher level (HL) courses, students 
must have departmental approval. If a student is not granted approval for a higher level course 
they wish to take, they may appeal the decision with the division head and department chair. 
Teachers are not able to change the course recommendation.  
 

Diploma Programme entry  
If a student is denied entry into the Diploma Programme and wishes to appeal the decision, the 
parent and/or student should meet with the DP coordinator to learn the reason why the student 
was denied, and taking into account the circumstances of the denial, the DP coordinator will 
outline the next steps for appealing the decision. For example, if a student is not able to get 
enough HL classes to be eligible for the Diploma Programme, the coordinator may arrange for a 
meeting with a department chair to allow the family to appeal the course placement.  
 

Other complaints and concerns  
If a student or parents have concerns regarding discipline, teachers, social interactions, or more 
they may reach out directly to the division head.   
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CAMPUS SAFETY 
To promote student welfare, Lausanne has designed the following policies and procedures 
pertaining to campus, campus facility access and student regulations.  
 

FLEXIBLE PLAN FOR INSTRUCTIONAL CONTINUITY 
At Lausanne, preparing for emergency situations that may impact our community and our campus 
operations ensures the well-being of our students, faculty and staff. Planning responses to crisis 
situations like storm damage, natural disasters or a large-scale health crisis ahead of time empowers 
our community to give students a stable, supportive environment and continued academic progress 
during what could be a difficult time. While we prefer to hold classes on campus, some situations 
may call for alternative instructional delivery methods to be utilized. 
 
When thinking through how a community emergency may affect Lausanne, the impact of most 
situations would fall into one of these scenarios:  
 

LEVEL 1 SCENARIO  
School is open, but students and faculty are absent more frequently and in greater numbers 
than usual.  
 

LEVEL 2 SCENARIO 
Campus is closed; classes are held online.  

 
Both scenarios bring a different set of challenges for our community to prepare for and address. 
Across all potential situations that could disrupt Lausanne’s typical education process, 
understanding, empathy and compassion for each other will remain central to our community.  
 
Planning for these different scenarios utilizes the Lausanne Way: the same foundation at the core 
of our school. You can see our guide for ensuring instructional continuity at 
lausanneschool.com/FPFIC. 

 
 

  

https://www.lausanneschool.com/FPFIC
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Inclement Weather Policy 
Lausanne may close due to inclement weather and/or hazardous driving conditions. An 
announcement will be made via television, lausanneschool.com, e-mail and/or text message alert 
about closing and reopening. Lausanne does not always follow public school closings. 
 
Given the extensive catchment area, parents are asked to use their own discretion when roads in 
their area are hazardous and school is not closed. Absences in this situation will be excused. If 
school is dismissed during the school day for bad weather, Lower School parents should go to 
their child’s classroom and sign out their child with the classroom teacher. Middle and Upper 
School students will return to their advisors and parents may sign out their child with the advisor. 
School personnel will remain on campus until all students are picked up. Students may 
communicate with parents through cell phones if an early dismissal becomes necessary. 
 
Weather-related school closings and crisis alerts are made through the website, social media and 
sent via e-mail or text. Please ensure that we have your contact information by logging into the 
portal and clicking the link labeled “Update Family Profile.” 
 
For Upper and Middle School students: in the event of an unscheduled holiday (snow day, etc.), 
any assessments listed on the calendar for the day or days missed will be administered on the first 
day back to school. Missed assessments will take priority. Students are encouraged to communicate 
with faculty via e-mail and class websites during these unscheduled holidays. 
 
 

Safety Drills 
Employees are trained on the school’s Crisis Management and Emergency Operation Plan. With 
employee guidance, students and staff practice fire drills on a monthly basis and intruder and 
tornado drills once per year. In the event of an actual emergency, students will not be allowed to 
leave buildings or other designated areas unless approved and accompanied by a parent or legal 
guardian. 

  

https://portals.veracross.com/lausanne/parent/profile


   
 
 
 
 

Last updated 4/21/23* 
 33 

 
 

Parking on Campus 
Parents, students, faculty and staff will be provided a vehicle parking decal to streamline access to 
the campus by identifying the vehicle as being authorized on campus. The vehicle parking decal is 
to be displayed on the left side or top center of the front windshield. 
 
Students, faculty and staff are required to park in specific areas as detailed below:

 
 
All other parking areas are open to visitors and parents, except for the parking spots reserved for 
Admission visitors only.  
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Driving on Campus 
While using a vehicle on campus, please remember the following rules: 

• Campus speed limit is 5 mph 

• Observe all traffic regulation signs, including Stop, Yield and No Right Turn. 

• Pedestrians always have the right of way 

• No handheld electronic devices (including cell phones) should be used by drivers 

• No parking in handicap spots without proper identification 

• Obey all “No Parking” and “Reserved Parking” signs 

• Do not park along curbs unless directed to do so 
 
Please also remember that we are in a residential neighborhood with many pedestrians. When 
driving in the neighborhood, please: 

• Do not speed 

• Do no drive on opposite side of roadway 

• Do not block intersections or driveways 
 

Carpool 
Our current carpool map is available on our website at lausanneschool.com/carpool.  
Carpool Regulations: 

• Students may not be dropped off before 7:30 a.m. 

• Drop-off and pick-up must take place at designated carpool locations 

• Follow all directions from carpool staff 
When picking up and dropping off, pull all the way forward, and do not stop short. This 
inconveniences other drivers and makes the carpool process longer for everyone. 
 

Visitors  
Vehicles with parking decals arriving before school starts, arriving during morning/evening 
carpool hours and arriving after the school day has ended will be allowed access to the campus but 
may be questioned upon arrival as to their destination. Visitors to the Lausanne campus during the 
school day without the appropriate vehicle parking decals must stop at the Welcome Center to 
check in. This is a short process that may require the driver and all adult occupants in the vehicle 
to present their identification. 
 

School Property and Facilities  
All students should always be respectful of school property and facilities, including the grounds 
and vehicles. Purposefully damaging any Lausanne Collegiate School property is subject to 
disciplinary action and reimbursement for repair costs. 

https://www.lausanneschool.com/carpool
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BEHAVIOR EXPECTATIONS AND DISCIPLINE 
Being a student at Lausanne is a privilege, not a right. Failure to act in accordance with the school’s 
expectations and overall reputation places the student’s continued enrollment in jeopardy.  

 

Belief Statement and Agreement 
The Lausanne Collegiate School community believes in Knowledge, Truth and Honor.  
 
KNOWLEDGE: Do quality work, self-advocate and develop a sense of academic purpose. 
TRUTH: Be honest in word and deed. 
HONOR: Respect self, others and property. Be responsible. Follow classroom procedures. 
Support our community expectations. 
 
This motto expresses the values and character that distinguish Lausanne Collegiate School’s 
faculty, staff and student community. 
 

Community Behavior 
Violent, abusive or destructive behavior in any form will not be tolerated. This includes but is not 
limited to behaviors such as:  

• physical aggression  

• sexual harassment  

• verbal, nonverbal and physical bullying  

• verbal or written (inclusive of social media) threats  

• destruction of property  
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Use of Drugs, Tobacco, Alcohol and Vaporizers 
Lausanne Collegiate School endeavors to develop and sustain a community environment that 
supports students at all times in making healthy and appropriate choices while promoting and 
protecting the positive reputation of the school. This is achieved through a pervasive commitment 
to Knowledge, Truth and Honor, both on and off campus, and applies to students, faculty and 
family of all of those associated with the school.  
 
In supporting students in making healthy and appropriate choices that will further their growth 
towards responsible adulthood, the school takes the approach of ongoing education regarding 
wellness issues such as drugs and alcohol. Individual counseling and consequences may result from 
poor student decision making. To that end, all students are required to comply with federal, state 
and local laws regarding the use of alcohol, drugs and prescription pharmaceuticals.  
 
Possession or use of drugs, tobacco, alcohol or vaporizers (e-cigarettes) is not allowed on campus 
or at school-sponsored activities at any time.  
 
Similarly, it is a violation of this policy for a student to enter the campus or to attend school 
sponsored activities under the influence of illegal or improperly used prescription drugs or alcohol. 
Students who violate this policy will be subject to suspension and/or expulsion. This policy also 
includes the possession, delivery of, transfer or sale of alcohol or drugs, either illegal or 
prescription, by students while in school or at school-sponsored events.  
 
On or off campus use of alcohol or illegal drugs and the abuse of prescription drugs is a violation 
of this policy. If the school suspects or becomes aware of alcohol or drug use by a student as a 
result of reasonable suspicion, rumor or student or faculty concern, such concern to include but 
not be limited to intoxicated behavior, discipline issues, deviation from academic progress, 
unaccounted for absences or reliable information indicating such abuse, the school reserves the 
right to require such student to submit to a drug and alcohol test.  
 
Failure of a drug test will be a violation of the home/school partnership and will lead to school 
intervention. This approach is meant to be supportive and directly in partnership with the parents 
to promote positive student decision making and overall student wellness.  
 
If this test occurs in the absence of any other circumstance involving school discipline, the first 
instance of a positive test result will be treated as a counseling opportunity between the school and 
the family.  
 
Students will be required to undergo regular drug testing throughout the remainder of their school 
experience at Lausanne. A subsequent positive drug test will result in the student being expelled 
from Lausanne Collegiate School.  
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Weapons Policy 
No weapons of any kind are allowed on campus except by Law Enforcement, Campus Safety and 
Security Personnel. Students in violation of this policy will be subject to serious consequences, 
including suspension or expulsion.  
 

Inspection Policy 
Upon evidence or reasonable suspicion of the use, possession or sale of an impairing substance 
or of possession of a weapon, a student, with or without notice and whether the student is 
present or not, is deemed to have consented to and shall submit to the inspection of any vehicle 
brought or parked upon the school campus and any personal items brought onto the school 
campus. 
 

Social Media and Online Interaction Policy  
As a member of the Lausanne Collegiate School community, it is your responsibility to be a 
positive representative at all times, both on and away from campus, including social media 
interactions. 
  

• Online activities including social media interactions should follow the same community 
expectations outlined in the Student, Parent and Faculty Commitment. 

• Lausanne Collegiate School will work in partnership with members of the Lausanne 
community (students, parents, faculty, staff, etc.), to address behavior that negatively 
affects our students or reflects poorly on the values of our school, including posting, 
texting or forwarding images likely to cause harm to others within our Lausanne 
community. 

• We encourage you to use your time in class wisely and to refrain from technology for 
entertainment during school hours, this includes social networking sites such as: Facebook, 
Instagram, Twitter, Snapchat, TikTok, etc. 

• Individuals must always seek permission from the Director of Strategic Communications 
before creating any online accounts that represent or refer to Lausanne Collegiate School. 

  
Failure to adhere to these recommendations will not be tolerated, and violators may be subject to 
disciplinary action up to, including expulsion, and our removal from the Lausanne community. 
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PENALTIES, PROBATION, SUSPENSIONS AND EXPULSIONS (SST) 
Lausanne Collegiate School has clearly defined expectations that are meant to uphold the standards 
of respect, responsibility and honesty. The school strives to develop a high degree of personal 
responsibility in each student.  
 
While the school community acknowledges and rewards positive contributions, it also imposes 
age-appropriate consequences for behavior that is damaging to the individual and/or the 
community. Our goal throughout this process is to teach students to recognize behaviors and learn 
to take ownership of their actions and the impact that it may have on others and the community. 
Expectations, procedures and consequences will be supervised and/or administered and overseen 
by the Head of the student’s division. 
 
This process is exercised through progressive steps in Middle School and Upper School as outlined 
below. Exceptions in the process will be made if the school’s administrative team deems that a 
student’s behavior is dangerous, destructive, disruptive, abusive or undermines the safety of others 
or the learning environment.  

 

Redirection and Reflection 
If a student is displaying a problematic behavior, a faculty or staff member will address the issue, 
redirect the student to correct the issue and reflect on how to keep the behavior from happening in 
the future. While most issues don’t progress past this level, some behaviors or actions call for more 
intensive intervention. 
 

Administrative Intervention  
When a student is not fulfilling their commitment to the Lausanne Community, participation in 
privileges and/or extra-curricular activities may be suspended. The Division Head or Assistant 
Division Head may remove the student from any positions of responsibility, such as membership 
in Student Government or a leadership position of a club or in an athletic organization. 
 
Depending on the severity of the issue, the Division Head and/or Assistant Division Head will 
decide whether to refer the student to the Student Support Team, and contact a guardian of the 
student to inform them of the issue and process. Some infractions are automatically referred to SST, 
including academic dishonesty, plagiarism, aggressive and responsive physical contact, lying, theft or intentional 
damage to property, verbal abuse, misuse of technology, direct defiance of community expectations or putting oneself or 
others at risk. 
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Student Support Team 
The Student Support Team (SST) is the means by which the school ensures that all infractions are 
learning experiences and students are supported in learning from the choices they make in school. 
It is not punitive; it is designed to support student learning in the school and to promote a culture 
of integrity in the school. 
 

Middle School SST  
The SST is a committee of supportive and diverse teachers/advisors and the counselor 
representing all grades of the middle school. The intent of SST is to support, not to only be 
punitive in nature. The SST system was created to reflect a commitment to the Lausanne Way and 
the belief that true life lessons are taught through the errors in judgment we make and an ability to 
move forward from that choice with a new sense of personal responsibility and self-awareness. The 
SST meets as needed throughout the school year.  
  
Steps Prior to SST for repetitive behaviors  

1. Conversation(s) with student / teacher   
2. Conversation(s) with student and the advisor, counselor or administration   
3. Communication(s) with parents and administration 
4. Team conference(s) with parents 

  
The Process:  

1. After a report of an infraction is filed by a teacher, the Assistant Division Head will 
communicate with the family to let them know a report was filed and that the school will 
look into it further.  

2. The Assistant Division Head and/or the Divisional Counselor will speak with the 
student(s) to get their version of the event and to substantiate or dismiss the reported 
infraction. 

3. Depending on the severity of the issue, the Division Head and/or Assistant Division Head 
may decide whether to refer the student to the Student Support Team. Teachers may 
not refer a student to SST and may not threaten a student with SST as a result of 
behavior(s).  

4. The Assistant Division Head contacts a guardian(s) of the student to inform them of the 
reported incident. 

5. If an incident is referred to SST, The Assistant Division Head will convene a meeting - 
either in person or remotely. Prior to the SST team meeting, there will be a meeting with 
the Assistant Division Head and the Head of SST to discuss the infraction. A summary 
report is then submitted and presented to the Head of SST. All meetings are facilitated by 
the Head of SST.  

6. Students in 7th and 8th grade will meet with the SST during available times during the 
school day. Students in 5th and 6th grade will have the option to meet with the SST. All 
students may elect to bring a faculty advocate with them to meet with SST, which may 
include a teacher/advisor or the counselor. Students are encouraged to meet with their 
advocate before the SST meeting. The SST should meet prior to meeting with any student.  
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7. The SST team will discuss the incident and how to support the student(s). If the SST has 
questions, they may contact the Assistant Division Head for clarification or ask that more 
information be collected. If additional information is needed, a second SST meeting could 
be scheduled.  

8. The Head of SST will document the conversation and results of the meeting and keep 
accurate records.  

9. If disciplinary points are recommended by the SST, the Assistant Division Head will 
contact the family to share the results of the meeting. The final amount of SST points is 
determined by the Division Head and/or Assistant Division Head after hearing a 
recommendation from SST.  

  
The events in the meeting are strictly confidential. Under no circumstances are those present 
(students and faculty) to share details of the meeting with other members of the school 
community. The Middle School faculty may not approach members of the SST for any 
information regarding discussions of the group.  
  
Examples of Automatic Referrals to SST: 
 

• Academic Dishonesty  

• Repeated Plagiarism  

• Aggressive and Responsive Physical Contact  

• Lying   

• Theft or Intentional Damage to Property  

• Verbal Abuse  

• Misuse of Technology (laptops and personal devices) 

• Direct Defiance of Community Expectations   

• Puts Self or Others at Risk  

• Skipping Class  

• Hate Speech or Actions of Hate  

• Repeated Minor Infractions 
 
 

Disciplinary Point System   
SST will hear the details of the case and then render a decision based upon our Community 
Expectation Point System. A student can receive 0 – 5 points based upon the severity of the event. 
Points can accumulate during the school year if there are other infractions.   
   
Points are not a part of a student’s permanent record and are removed after 365 days.  
  
Points 0 – 3 serve as an internal accounting system that there have been discipline issues with this 
student during this school year and there was a need to take it above traditional classroom teacher 
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intervention. They serve as that reminder to the student to think before acting. Other 
consequences related to the action will sometimes accompany the point verdict.  
  
Four Points will result in a suspension from school. Five points will result in a recommendation of 
expulsion from Lausanne.  
  
Any student with multiple points may have his/her re-enrollment contract withheld in January. 
Contracts on hold will be reviewed to determine a student’s standing for the following school year. 
Should a contract be offered, it will be sent through the parent portal.  
 
 

Upper School SST  
The team will have nine rotating members assigned by the administration, and all SST meetings 
will have a minimum of 3 members plus the chair of the SST. 
 
If a student violates some aspect of the school rules, then the teacher will report the infraction via 
the behavior comment button in Veracross to the HUS and AHUS. The administration then, 
based on the background and history of the student, decides whether to refer the student to the 
chair of the SST. Both the report on the part of the teacher and the referral to SST are considered 
confidential, and teachers are not to share them with other faculty members, students, or parents. 
It is important to note that a referral to the SST is not a punishment, and it is not to be 
used as a threat for students. When a student commits an infraction, the teacher is to 
follow policy and report it IN CONFIDENCE to administration after informing the 
student that the referral will be made. 
 
The Assistant Head of Upper School will contact the family to tell them an infraction has been 
reported and their child has been asked to appear before the SST. The chair of the SST will 
organize a meeting with the team, the student, and the student’s advisor. The student may elect to 
have a student advocate to speak on behalf of the student. The advisor is the student’s advocate 
and will help the team build a full picture of the student. The events in the meeting are strictly 
confidential. Under no circumstances are the student or the advisor to share details of the 
meeting with other members of the school community, unless directed to do so by the chair of the 
SST. 
After the meeting, the SST will give a recommendation for assigning points, if any, they will assign 
the student, and the Head of Upper School or Assistant Head of Upper School will contact the 
family to tell them the results of the meeting. The chair of the SST will write a report on the results 
of the meeting and send it to the advisory council and college counselors if the student is a senior. 
If a student earns 4 or more points, then the student is referred to the Head of Upper School for a 
possible one-day suspension. If a student earns five or more cumulative points as a result from 
SST meetings, then the student will be referred to the Head of Upper School and the Headmaster 
of the school for a decision as to whether that student is expelled. Infraction points expire 365 
days from when they were received.   
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To keep the faculty aware of important information regarding SST, the chair will give a report in 
faculty meetings on the SST once a month so teachers can fully support students who have 
attended SST meetings. The chair will also, as warranted, present information about SST meetings 
to the student body. 
 

Probation–Behavioral  
Probation will be set for a period of time by the members of the SST and the Administrative 
Team. Teachers, along with the Division Head, will monitor and supervise the student during the 
probationary period.  
 
Lausanne Collegiate School reserves the right to deny continued enrollment for students who enter 
Behavioral Probation status at any point in the year and who fail to demonstrate sufficient 
behavioral progress.  
 
During probation, a student’s involvement in extracurricular activities will be determined on an 
individual basis by the Division Head.  
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Suspension 
During the term of suspension, a student temporarily loses the privilege of being a member of the 
community. At the end of the suspension period, the student and parents meet with the Division 
Head prior to the student’s reentry. All work due at that time must be submitted to the Division 
Head/Assistant Division Head upon return to the school. Assessments are to be completed within 
two days of return. Failure to complete the work will result in Academic Probation. 
 

Expulsion 
Expulsion is a permanent dismissal from Lausanne Collegiate School. Students may be 
permanently dismissed for the following reasons: 

• continued disruptive behavior once consequences are in place  

• blatant disregard for the school’s rules, regulations and community expectations 

• violation of the law 

• lack of communication and/or cooperation on the part of the parents 

• circumstances which would not allow the school to meet the needs of the child 

• personal and emotional maladjustment issues that make the child unable to function as a 
student 

• any behavior on or off campus that reflects negatively on the school 
 

EXPELLED / WITHDRAWN / FORMER STUDENTS ON CAMPUS 
If the administrative staff believes that the safety/welfare of the students/faculty and Lausanne’s 
institutional reputation is compromised by a former student returning to visit the Lausanne 
campus, the student will be asked to leave campus. The family will receive a letter outlining the 
situation upon which a former student may return to campus or, in some cases, a letter forbidding 
them to return to campus. 
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SCHOOL COMMUNICATIONS 
Each academic division has a specifically designed teacher-parent communication plan to ensure 
that you and your child’s teachers have open channels of communication. In addition, several 
channels are used for general communication to the Lausanne community.  
 

Parent Portal on Lausanne Website 
lausanneschool.com includes parent resources such as access to children’s grades, the school 
directory, account information, a customizable calendar and information such as menus and 
technology help. Student and faculty portals are also available. Parents can customize the school 
calendar and download it to personal online calendars (Outlook, Google, etc.). You’ll also see a 
personalized calendar that displays your child’s upcoming assignments and activities, along with 
links to their classes, report cards and schedule. 
 
Login to the parent portal on any page of the website by clicking on the word LOGIN at the top 
of every page. 
 

Email 
Lausanne Weekly eNews is sent to parents and faculty from news@lausanneschool.com on 
Wednesdays during the school year. This contains community news, special events and student 
achievements. eNews is designed to serve as an all-inclusive communication outlet for the school. 
 
On occasion, general e-mails are sent to raise additional awareness of upcoming events or special 
school accomplishments.  
 
Parents may also receive occasional updates from Lausanne Parent Connections (parent 
association) representatives and individual program organizers such as an athletic team, arts 
program or annual giving representative. 
 

Weather-Related School Closings, Crisis Alerts 
Weather-related school closings and crisis alerts are made through the website and sent via e-mail 
or text. Please ensure that we have your contact information correct by logging into the Parent 
Portal and clicking the link labeled “Update Family Profile.” 
 

  

https://portals.veracross.com/lausanne/login
https://portals.veracross.com/lausanne/login
https://portals.veracross.com/lausanne/login
https://portals.veracross.com/lausanne/parent/profile
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Social Media  
Regular updates and pictures of what is happening at Lausanne are shared on the following official 
Lausanne social media sites: 
FACEBOOK: facebook.com/lausannecollegiateschool 
TWITTER: @lausanneschool  
INSTAGRAM: @lausanneschool  
LINKEDIN: linkedin.com/company/lausanne-collegiate-school 
YOUTUBE: youtube.com/lausanneschool  
VIMEO: vimeo.com/lausanneschool  
 

The Lausanne Magazine 
Lausanne publishes a Fall and Spring magazine every school year which share more in-depth 
stories about students, both past and present. Previous magazines can be found at 
issuu.com/lausanneschool. 
 

Direct Mail 
From time-to-time, direct mail is utilized to share information on billing, calendar dates and other 
important messages.  
 
We encourage you to take advantage of these lines of communication to stay connected. Please 
note: most important announcements are shared through several of these communication outlets 
at once in order to reach all members of the community as effectively as possible.  
If you have any questions or suggestions, please don’t hesitate to contact the Office of 
Communications at news@lausanneschool.com.  
 

Logo and Branding Usage  
In an effort to protect the identity of Lausanne Collegiate School, the Office of Communications is 
tasked with ensuring Lausanne’s logos are used according to our brand standards. Please clear 
usage of any school logos, branding by any and all school related constituents by sending a request 
to news@lausanneschool.com. 
  

Photographs  
Parent/Guardian of all enrolled students have given consent by signing the enrollment contract to 
the use, publication and copyright by Lausanne of photographs and videos in which students and 
student’s family may appear. Unless written notice of withholding images of the student and/or 
student’s family is given to the Office of Communications, this consent shall extend beyond 
student’s enrollment and shall survive any termination of their contract. This may include but not 
be confined to all publications, brochures, websites and other promotional materials for the 
school. 
  

https://www.facebook.com/lausannecollegiateschool
https://twitter.com/lausanneschool/
https://www.instagram.com/lausanneschool/
https://www.linkedin.com/school/lausanne-collegiate-school/about/?viewAsMember=true
https://www.youtube.com/user/LausanneSchool
http://vimeo.com/lausanneschool
https://issuu.com/lausanneschool
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COMMUNITY ENGAGEMENT 
Lausanne Parent Connections (LPC) 
Building upon our joyful sense of family and community, Lausanne Parent Connections provides 
meaningful, rewarding and inclusive opportunities which celebrate and enrich the Lausanne 
experience for all. Learn more about LPC and how you can volunteer at  
https://www.lausanneschool.com/parent-connections 
 

LynxServe 
LynxServe exists to provide service-learning opportunities for all students at Lausanne. In 
alignment with one of the core values of the International Baccalaureate Programme, LynxServe 
promotes the development of lifelong learners through engagement with the broader community 
outside the walls of the school. All students in grades PK – 12 participate in LynxServe either 
through grade level curriculum projects, division-wide projects, Service as Action or the CAS 
Program. https://www.lausanneschool.com/service-learning 
 

LynxTravel 
Lynx Travel exists to extend the Lausanne 360° mission beyond state lines and international 
borders. We believe that providing our students with opportunities to learn through travel 
promotes global involvement while encouraging them to explore their personal talents and 
interests. All students in grades 5 – 12 are eligible for LynxTravel opportunities. 
https://www.lausanne360.com/lynxtravel 
 

Fundraising 
Fundraising efforts are not allowed unless approved through LynxServe and the Development 
Office. 
 

STUDENT SERVICES  
Lausanne 360° 
Lausanne 360° is designed to be the home of any activity a student would like to explore outside 
the classroom. This includes afterschool programs, arts conservatory classes, summer programs, 
service learning, travel, enrichment and more.  lausanneschool.com/360 
 

Aftercare 
Aftercare is available for a monthly or daily fee for grades PK – 8. 
Aftercare follows the policies and procedures of the regular Lausanne school day and runs from 
school dismissal to 6 p.m. daily. lausanneschool.com/aftercare 
 

https://www.lausanneschool.com/parent-connections
https://www.lausanneschool.com/service-learning
https://www.lausanne360.com/lynxtravel
http://www.lausanneschool.com/360
http://www.lausanneschool.com/aftercare
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Extended Care 
Extended Care is available for an additional fee on certain ½ days, professional development days 
and conference days. Details and sign-ups for Extended Care will be shared in eNews. 
 

Tutoring & Academic Support 
Lausanne students are eligible to enroll in tutoring and academic help sessions with a Lausanne 
teacher or staff member as coordinated by the Lausanne 360° department.  
 

Campus Store (Lynx Store) 
The Lynx Store is available for students to purchase spirit wear, supplies, or snacks on school days 
from 3 p.m. – 5 p.m. Students may use cash, credit card or MyKidsSpending account. Contact 
lynxstore@lausanneschool.com for more information. 
 
You can also visit our virtual store at http://www.lausanneschool.com/lynxstore. 
 

LIBRARY POLICIES  
Library hours are Monday – Friday, 7:30 a.m. – 4 p.m.  
Circulation – Overnight items such as reference materials are due back at 8 a.m. the next school 
day. Books in the regular collection may be checked out for one to two weeks with the option to 
renew as needed.  
 
Student Overdue Books –Students receive notices of overdue or lost materials from their 
homeroom teachers. Late charges for Middle or Upper School students are 20 cents per school day 
for materials checked out for two weeks and $1 per school day for overnight materials. The library 
will bill for lost or damaged materials. Please do not purchase a replacement unless requested to do 
so by the librarian.  
 
Fines not paid at end of the year will be charged to the student’s account.  
 
The Lausanne Library is a member of the following networking groups:  

• OCLC (Online Cataloging Library Center – National)  

• SOLINET (Southeastern Library Network – Regional)  

• MAISLIC (Memphis Association of Independent Schools Library Center – Local)  
All of the library’s new materials are cataloged through OCLC, and the library catalog is networked 
with the other MAISLIC schools. Interlibrary loan is available.  

 

FOOD SERVICES 
A variety of food is available for lunch daily in the cafeteria (included in meal plan) and in the Blue 
Heron Café (at extra cost).  
 

mailto:lynxstore@lausanneschool.com
http://www.lausanneschool.com/lynxstore


   
 
 
 
 

Last updated 4/21/23* 
 48 

 
 

Nut-Free Campus 
Nuts and products including nuts are not allowed on the Lausanne campus. The Lausanne 
Cafeteria makes a sincere effort to purchase no products containing peanuts in the cafeteria. The 
students, parents and Lausanne faculty and staff should all be diligent in protecting children from 
allergic reactions through education and a review of allergens. Any seriously allergic individual 
should have a personal prescription of epinephrine or other allergy medicine available at all times 
and the Lausanne medication forms should have parental approval for administering these 
medications (See Medical section). 
 

Special Requests 
In recognition of special circumstances concerning a student’s diet, parents may request a special 
diet. 
 

Allergies 
It is our policy and practice to be sensitive to any allergies on campus. Emergency forms with any 
health issues are maintained in each Division Office, and pertinent information is entered into our 
family/student management database. The head of each division is responsible for providing 
information regarding a student’s serious health issues to the Food Services Manager. Please be 
aware that items for parties or areas of campus other than the cafeteria do not have the intense 
scrutiny of the Food Services Manager and should be inspected by anyone with severe allergies. 
To notify cafeteria management of a child’s food allergies, use the following procedure: 

• If a child is allergic to a particular food, parents must send written notification from the 
child’s doctor to the teacher/Division Head and outline the child’s medical needs in the 
child’s Veracross profile within the parent portal 

• The Division Head will then notify the Food Services Manager of allergies at the beginning 
of the school year or anytime during the year that a change needs to be made. 

• The cafeteria staff will honor all identified allergies, and a substitution will be made 
whenever possible. 

 

Religious Reasons 
Should a dietary alteration for religious reasons be required, use the following procedure: 

• The parents will notify the teacher/advisor or Division Office and obtain and complete a 
Request for Modified Diet Form from the Food Services Manager 

• The completed request form must be turned in to the Food Services Manager 

FOOD/DRINK/GUM 
Food, gum and drinks (other than bottled water) are not permitted in any classrooms or the library 
except under special circumstances. Most food and drinks should be consumed in the Cafeteria or 
the Blue Heron Café. 
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LOST AND FOUND 
Lost articles are stored in the divisional offices, the library and gyms. After a period of time, items 
are donated to charity.  
 

HEALTHCARE POLICY 
Lausanne Collegiate School adheres to the 2019 “Guidelines for Health Care in a School Setting” 
document published through the Office of Coordinated School Health at the Tennessee 
Department of Education. The purpose of assisting with or performing health care procedures at 
Lausanne is to help each child maintain an optimal state of health to enhance his or her education. 
 
For questions about health at Lausanne, please email health@lausanneschool.com or call 901-202-
0867 
 

HIPPA Privacy Rule Compliancy 
Lausanne protects students’ health records and other identifiable health information by requiring 
appropriate safeguards to protect privacy and setting limits and conditions on the uses and 
disclosures that may be made of such information without patient authorization. These safeguards 
include: 

• Limited access to Health Information in Veracross 

• Any paper documents stored securely in divisional offices 
 

Administration of Medication  
The purpose of administering medications at Lausanne is to help each child maintain an optimal 
state of health to enhance his or her education. Medications should be limited to those required 
during school hours and necessary to provide the student access to our educational program.  
 

All Prescription Medications Given At School Must:  

• Be prescribed by a licensed prescriber on an individual basis as determined by the child’s 
health status. 

• Be brought to the Health Center in the original pharmacy labeled container. The container 
shall display:  

o Child’s name  
o Prescription number  
o Medication name and dosage  
o Administration route or other directions  
o Date 
o Licensed prescriber’s name 
o Pharmacy name, address and phone number  

• Require a written parental/guardian request (renewed annually) that shall be kept in the 
student’s records and include: 

http://tnschoolnurses.com/wp-content/uploads/2019/06/Appendix-A-2019-Guidelines-for-Health-Care-in-School-Setting.pdf
mailto:health@lausanneschool.com?subject=Question%20about%20health%20at%20Lausanne
https://livelausanneschool-my.sharepoint.com/personal/scrais_lausanneschool_com/Documents/Handbooks/Health/Prescription%20Medicine%20Permission%20-%20Copy.docx
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o Child’s name 
o Name and address of parent/guardian 
o Name of medication, dosage routine and time of administration 
o Discontinuation date 
o Reason medication is needed 
o Parent/guardian current phone number in case of emergency  

• Have each dose of medication documented and the documentation easily retrievable. 
Documentation shall include: 

o Date 
o Frequency 
o Time 
o Dosage 
o Date 
o Signature of the person administering or assisting the student in self-administration

  

• Have written authorization from the licensed prescriber and parent when there are changes 
in the prescription medication. The change will be noted on the medication administration 
record (MAR) without obliterating the previous information. Changes can include but are 
not limited to: 

o Time 
o Dosage 
o Addition 
o Discontinuation  

 

All Non-Prescription Medications Given In School Must:  

• Be brought in with the original label listing the ingredients, dosage schedule, and child’s 
name affixed to the container. 

• Require a written parental/guardian request which shall be kept in the student’s school 
records and include: 

o Child’s name 
o Name and address of parent/guardian 
o Name of medication, dosage routine and time of administration 
o Discontinuation date 
o Reason medication is needed 
o Parent/guardian’s current phone number, in case of emergency 

 

Storage  
All individual students’ medications, except those exempted by law, are put in a leak-proof 
container and stored in a secure or locked area in the Health Center. Each medication is stored in 
the original pharmacy or manufacturer labeled container with the student’s name on it. 
Medications are kept no longer than the expiration date or end of the school year, whichever is 
sooner. Access to stored medication and medication cabinet keys is limited to school personnel 
authorized to administer medications.  

https://livelausanneschool-my.sharepoint.com/personal/scrais_lausanneschool_com/Documents/Handbooks/Health/Medication_Log.pdf
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Emergency medications such as the Glucagon kit and the Epinephrine kit are kept in a secure area 
near the student and readily available for timely, emergency use. The student’s IHP will determine 
availability and parameters for use of emergency medications. 
 

Self-Administration of Medication  
Lausanne Collegiate School follows the provisions of T.C.A. § 49-50-1602(a), which states that a 
local board of education or governing board for a non-public school may permit an employee or a 
person under contract with the board to assist in self-administration of medications, under the 
following conditions:  

• The student must be competent to self-administer non-prescription or prescription 
medication with assistance. 

• The student's condition, for which the medication is authorized or prescribed, must be 
stable. 

• The self-administration of the medication must be properly documented. 
The student's parent or guardian must give permission in writing for school personnel to assist 
with self-administration of medications. The written permission shall be kept in the student's 
school records, and assistance with self-administration shall primarily include storage and timely 
distribution of medication.  
 
Lausanne personnel who provide assistance with self-administration of medications are trained 
annually by a registered nurse contracted through the school. Backup personnel are also trained. 
In administering medication, Lausanne follows the five “R’s” of administration to help ensure that 
the correct person is given the intended medication in the prescribed amount at the correct time 
and in the proper way. The following facts are confirmed:  

• Right patient (student)  

• Right drug or treatment  

• Right dosage  

• Right time  

• Right route of administration 
 

Discarding Medications 
The parent or guardian shall be responsible at the end of the treatment regimen for removing any 
unused medication from the school. When the duration of medication is complete or the 
medication is out of date, the parent/guardian shall be advised to pick up the medication. After 
notification attempts per local school system policy, if not picked up in 14 days, the medication 
shall be destroyed per environmental protocol by a school administrator, documented and 
witnessed by at least one other school staff person. 
 
*T.C.A § 49-50-1602(a)(3) requires that any person assisting in self-administration of medication or 
performing health care procedures, including administration of medications under this section, and 
any local board of education or governing board for a nonpublic school authorizing the self- 
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administration of medications or the performance of health care procedures shall not be liable in 
any court of law for injury resulting from the reasonable and prudent assistance in the self- 
administration of such medication or the reasonable performance of the health care procedures, 
including administration of medications, if performed pursuant to the policies and guidelines 
developed by the departments of health and education and approved by applicable regulatory or 
governing boards or agencies.  
 

First Aid / Protective Medical Equipment 
Lausanne Collegiate School keeps a variety of first aid and protective medical equipment in many 
areas on campus, including division offices, athletics, library, kitchen and the administration area. 
An oxygen tank as well as two defibrillators are available on campus. Lausanne keeps basic first aid 
supplies in all divisional and departmental offices.  
 
 

Child Abuse Reporting 
Lausanne Collegiate School complies with federal and state regulations in regard to reporting 
suspected cases of child abuse or sexual harassment.  
 

Custody Documentation 
In order for the school to support court-ordered child custody decisions, up-to-date copies of 
court-ordered child custody documents must be kept on file in the child’s Division Office as well 
as the Headmaster’s Office.  
 

Legal Compliance 
The school complies with environmental safety regulations, asbestos abatement, OSHA regulations 
and mandated health issues.  

 

RIGHT TO MODIFY 
Lausanne Collegiate School reserves the right to modify and/or amend this Handbook at any time, 
with or without notice, including but not limited to the right to change any of the rules and policies 
relating to admission, instruction, discipline and graduation. In addition, the right to withdraw 
curricula and specific courses, alter course content, change the calendar and to impose or increase 
fees is similarly reserved. Such changes become binding and enforceable upon communication, in a 
timely manner, to parents and students. Such communication may occur via email, regular mail 
and/or posting to the school’s website. 
 
Last updated January 14, 2022. 
 
 



   
 
 
 
 

Last updated 4/21/23* 
 53 

 
 

 
 


	TABLE OF CONTENTS
	INTRODUCTION
	ABOUT LAUSANNE
	Mission Statement
	Identity Statement
	Vision Statement
	Inclusion Vision Statement
	Statements to support Vision

	Governance

	ACADEMIC CURRICULUM
	The Lausanne Way
	An International Baccalaureate World School
	The International Baccalaureate Mission Statement
	IB Learner Profile
	Portrait Of A Graduate


	STUDENT, SCHOOL AND PARENT PARTNERSHIP
	The Student
	The School
	The Parent

	COMMITMENT TO DIVERSITY
	CONTACTS
	ORGANIZATION AND HOURS OF OPERATION
	Lower School: Grades PK2 – 4
	Middle School: Grades 5 – 8
	Upper School: Grades 9 – 12
	AfterCare

	ADMISSION REQUIREMENTS
	IMMUNIZATION POLICY
	PAYMENT OF TUITION AND FEES
	STUDENT RECORDS AND CONTRACTS REQUEST
	MOVING FAMILIES FINANCIAL OBLIGATIONS
	ATTENDANCE POLICIES/PROCEDURES
	Tardies
	Absence Reporting or Early Checkout
	Makeup Work/Planned Absences
	Absences
	Extracurricular Activities on Absent Days
	Excessive Absences

	STUDENT DRESS CODE
	EARLY CHILDHOOD & LOWER SCHOOL (GRADES PK2 – 4TH)
	3rd – 4th Grade Students:

	MIDDLE & UPPER SCHOOL (GRADES 5TH- 12TH)
	Business Casual
	Convocation Dress (Business Formal)
	Spirit Day Dress (Casual)
	Athletic Dress


	COMPUTER, SYSTEMS AND PERSONAL TECHNOLOGY USE
	Personal Technology
	Headphones
	Smart Watches
	Cell Phones
	Consequences

	Software
	Legal Propriety
	Privacy/Safety
	Language Appropriateness
	Internet Use
	Student Use Policy

	STUDENT MENTAL HEALTH AND WELL-BEING
	Academic Accommodation Evaluations
	Inclusive Assessment Arrangements
	English as an Additional Language (EAL)
	Homework Policy
	Standardized Testing
	Growth Measurement
	Independent School Entrance Examination (ISEE)
	Preliminary Scholastic Aptitude Test/National Merit Scholarship Qualifying Test (PSAT/NMSQT)
	ALIS Assessment
	Scholastic Aptitude Test I and the Test of Standard Written English (SAT I)
	Scholastic Aptitude Test II (SAT II) (Formerly Achievement Tests)
	American College Test (ACT)
	International Baccalaureate External Assessments


	ASSESSMENT
	Primary Years Programme
	Middle Years Programme
	Diploma Programme
	Academic Probation
	Middle School
	Upper School

	Add/Drop Classes
	Graduation Requirements
	Diploma Honors Awarded at Graduation

	PARENT, GUARDIAN, STUDENT COMPLAINT PROCEDURE
	Grades
	IB assessed examinations
	Class placements
	Diploma Programme entry
	Other complaints and concerns

	CAMPUS SAFETY
	FLEXIBLE PLAN FOR INSTRUCTIONAL CONTINUITY
	LEVEL 1 SCENARIO
	LEVEL 2 SCENARIO
	Inclement Weather Policy
	Safety Drills
	Parking on Campus

	Driving on Campus
	Carpool
	Visitors
	School Property and Facilities

	BEHAVIOR EXPECTATIONS AND DISCIPLINE
	Belief Statement and Agreement
	Community Behavior
	Use of Drugs, Tobacco, Alcohol and Vaporizers
	Weapons Policy
	Inspection Policy
	Upon evidence or reasonable suspicion of the use, possession or sale of an impairing substance or of possession of a weapon, a student, with or without notice and whether the student is present or not, is deemed to have consented to and shall submit t...

	Social Media and Online Interaction Policy

	PENALTIES, PROBATION, SUSPENSIONS AND EXPULSIONS (SST)
	Redirection and Reflection
	Administrative Intervention

	Student Support Team
	Middle School SST
	Disciplinary Point System

	Upper School SST
	Probation–Behavioral

	Suspension
	Expulsion

	EXPELLED / WITHDRAWN / FORMER STUDENTS ON CAMPUS
	SCHOOL COMMUNICATIONS
	Parent Portal on Lausanne Website
	Email
	Weather-Related School Closings, Crisis Alerts
	Social Media
	The Lausanne Magazine
	Direct Mail
	Logo and Branding Usage
	Photographs

	COMMUNITY ENGAGEMENT
	Lausanne Parent Connections (LPC)
	LynxServe
	LynxTravel
	Fundraising

	STUDENT SERVICES
	Lausanne 360
	Aftercare
	Extended Care
	Tutoring & Academic Support
	Campus Store (Lynx Store)

	LIBRARY POLICIES
	FOOD SERVICES
	Nut-Free Campus
	Special Requests
	Allergies
	Religious Reasons

	FOOD/DRINK/GUM
	LOST AND FOUND
	HEALTHCARE POLICY
	HIPPA Privacy Rule Compliancy
	Administration of Medication
	All Prescription Medications Given At School Must:
	All Non-Prescription Medications Given In School Must:
	Storage
	Self-Administration of Medication
	Discarding Medications
	First Aid / Protective Medical Equipment

	Child Abuse Reporting
	Custody Documentation
	Legal Compliance

	RIGHT TO MODIFY

